

Sec. 711 - Sign permits. 
711 (a) Sign permits; when required. (Amended 03/2005) 
In addition to a building permit as may be required under the Building Code, a sign permit shall be obtained from the Development Services Director prior to installation, relocation, expansion, construction or structural alteration of any sign regulated under this Article except for those signs specifically exempted under Sec. 711 (b), below. 
Any violation of Sec. 711 (a) will result in a permit fee penalty equal to two times the sign permit fee. 
711 (b) Exemptions from requirement for a sign permit. 4 [] (Amended 08/04/2015 - TXT-2015-03, § 4; 08/02/2011 - TXT-2011-01, § 17; 03/2005) 
(1)	A sign permit will not be required under the following conditions:
Replacing or altering the words, letters, figures, symbols, logos, fixtures, colors, or other design elements that compose a sign's message, in whole or in part, shall not require a sign permit unless a structural change is made. This applies only to an existing business or owner. All new businesses or owners require a new permit be applied for and issued. 
a.	Painting, repairing, cleaning, or maintaining a sign shall not require a sign permit unless a structural change is made. 
(2)	A sign permit will not be required for the following listed signs:
a.	A sign that is otherwise exempt from regulation under Sec. 704 of this Article. 
b.	A principal freestanding sign on a single-family or two-family residential property allowed under Sec. 708 (a) of this Article does not require a sign permit. 
c.	Miscellaneous freestanding signs that are allowed under Sec. 708 (e) of this Article do not require a sign permit. 
d.	Public and private recreational signs that are allowed under Sec. 709 (d) of this Article do not require a sign permit. 
e.	A temporary event sign placed by an individual property owner in conformance with the provisions of Sec. 710 during the following specific temporary events: the sale or lease of a property, an election, a yard sale, the construction of a building, or a public announcement or a temporary cross or other religious monument on an institutional property, do not require a sign permit. 
711 (c) Issuance of a sign permit. (Amended 08/04/2015 - TXT-2015-03, § 4) 
(1)	Sign review required.
For any sign requiring issuance of a sign permit under the provisions of this Article, sign review shall be required prior to installation, relocation, renovation, expansion, construction or reconstruction of the sign. The sign application, shall be submitted to the Development Services Director. Sign applications may be submitted via US Mail or other parcel delivery service, in person or via email, however, no faxed sign permit applications will be accepted. 
(2)	Sign permit application.
a.	Information required for all applications.
1.	Location of the property and its land use category as defined in this Article.
2.	Name and address of the applicant, telephone number and other relevant contact information.
3.	Consent of the property owner or lessee of the property, their name and address, telephone number and other relevant contact information. 
4.	Name and address of the person who will be responsible for erection of the sign, telephone number and other relevant contact information. 
b.	Application for signs other than temporary signs.
In addition to the information required under Sec. 711 (c)(2)a, an application for a sign permit for all types of signs other than temporary signs must include the following: 
1.	An itemized list and a keyed site plan at a suitable scale showing the location of all existing signs and sign structures currently on the property. 
2.	An itemized list and a keyed site plan at a suitable scale showing the location of all proposed signs to be located on the property and all existing signs proposed to be removed. 
3.	A scaled drawing with dimensions and specifications, specifying materials, illumination, character sizes, colors, and support systems for each proposed sign. 
4.	The estimated cost of construction for each proposed sign.
5.	Any other information as may be reasonably required by the Development Services Director to determine compliance with all provisions of this Article. 
6.	Application for a planned center or large nonresidential use.
An application for a planned center or for a commercial or industrial use, any of which having more than 100,000 square feet of gross floor area, must be accompanied by a master sign plan consistent with the standards of Sec. 713 (a). 
c.	Application for temporary signs.
In addition to the information required under Sec. 711 (c)(2)a, an application for a sign permit for a temporary sign must include the following: 
1.	A description of the temporary sign to be placed on the property, including its proposed location. 
2.	Written designation of the time period during which the sign will be placed on the property, consistent with the durations allowed under Sec. 710. 
3.	For portable signs, banners and festoons, written and graphic evidence of compliance with all requirements of Sec. 710 (f). The application shall be accompanied by a bond in the amount of $500 to assure prompt and complete removal of such signs within 24 hours of the expiration of the permit. 
4.	A scaled drawing with dimensions and specifications, specifying materials, illumination, character sizes, colors, and support systems for each proposed sign. 
[bookmark: _GoBack]5.	Any other information as may be reasonably required by the Development Services Director to determine compliance with all provisions of this Article. 
(3)	Issuance of sign permit.
a.	Once a complete application for a sign permit has been received, within 10 days the Development Services Director shall review the application and either: 
1.	issue the permit, or
2.	inform the applicant of the reasons why the permit cannot be issued.
b.	Upon determination that the application fully complies with the provisions of this Article, the Building Code, and all other applicable laws, regulations and ordinances of Douglas County, the sign permit shall be issued by the Development Services Director. 
c.	If the Development Services Director fails to act on a complete application within 30 days of receipt, it shall be deemed approved, subject to the requirements and provisions of this Article. 
d.	An applicant may appeal the denial of a sign permit as an appeal of an administrative decision to the Planning and Zoning Board following the procedures for such appeals under Article 13 of the Unified Development Code. Such appeals must be filed with the Director of Development Services within 5 days of the denial of the sign permit. 
(4)	Decals.
Numbered decals shall be issued with permit numbers on the decal corresponding to the numbers on the approved permit application. The issued numbered decal must be affixed to the lower right hand corner of the area of the sign. The numbered decals are not transferable from one sign to another and must be placed on the sign described and permitted in the corresponding numbered permit application at all times. 
a.	Failure to have decal on a sign shall be prima facia evidence that the sign is not lawfully permitted. 
b.	It shall be unlawful for any person to attach a sign decal to any sign for which it was not issued, or to remove a decal from any sign. 
(5)	Expiration of sign permit for uncompleted construction.
A sign permit shall expire if the sign for which the permit was issued has not been substantially completed (to the extent of at least 60% completion based on the estimated cost of construction from the permit application) within six months of issuance. One 6-month extension may be approved by the Development Services Director for circumstances deemed extenuating and reasonable. 
(6)	Fee schedule.
The Board of Commissioners may from time to time, establish a schedule of fees for sign permits or modify said fee schedule as necessary to include, but not necessarily be limited to, the cost of issuing permits, making inspections and other administrative matters related to this Section under the Administration and enforcement Article of this Development Code regarding schedules and fees. 
Footnotes: 
--- () --- 
  These exemptions apply only to the requirement of a permit and do not relieve the owner of the sign from compliance with all other requirements of this Article for the particular sign.
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