Douglas County Residential Building Permit

 Walk-Thru Information Sheet

For Additions, Accessory Buildings,  Pools and New Home Construction

All Departments are located on the first floor of the Douglas County Courthouse except The Water and Sewer Authority (WSA)

Obtain An Application Form from

 Planning & Zoning for each Department to sign off

1. Planning & Zoning Department (770-920-7241)  You will need the following documents:

A. Property Tax Payment Receipt ( can be picked up in the Tax office, 2nd floor)

B. Survey with surveyor’s seal (will be kept by this department)

C. Warranty Deed  (The Deed & Survey can be picked up in the Clerk of Superior Court-Records Room on the 2nd Floor) 

Pool Permits: 

 A boundary survey/plat is the only document required by this department.  

No charge in this department.

2. Environmental Health Department (770-920-7311)  They require the following documents:

A. Three copies of individual site/plot plans (will be kept by this department) Map Scale:  1 inch = 100 feet

B. A letter from the Water & Sewer Authority (WSA) stating public sewer is unavailable.

C. A Level 3 soil test

Cost is $190.00 for the Septic System.  (Increase effective June 1, 2004)

3. Development Control (Engineering)  (770-920-7242)  You will need the following documents:  Note:  Property Owner must sign Land Disturbance Permit, or provide a notarized authorization for the builder to sign in their place.
A. Walk-thru form signed off by Environmental Health Department.

B. If address is needed, provide a copy of site plan.

4. Water & Sewer Department (770-949-7617)  They require the following document:

A. Copy of Survey with surveyor’s seal (will be kept by this department)

B. Water meter.  Must have address to have meter.  Cost is $1,550.00

Sewer tie in is $4,150.00   Soil Erosion Fee must be paid here.                               
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5. Building Department (770-920-7236)  You will need the following documents: Floor plans that include heated square footage, number of bedrooms, bathrooms, fireplaces. (will be kept by this department) Reduced to letter size.

A. Building Permit and Temp/perm power permit are issued together to the permit holder.

B. Certificate of Occupancy (CO) will cost $10.00, (included with the price of Bldg Permit)

C. RES-CHECK  Energy Codes  (pick up list in Building Permit Department, or on web site:  www.energycodes.gov.

D. Copy of Current Business License, if not on file with Douglas County.

Total cost for building permits are generated by computer and vary with each permit. 

